OUS.ZIP   DOWNLOAD  INSTRUCTIONS 

Ensure that the computer you choose to download to has Microsoft Word and Access because the Ous.zip file will yield one Microsoft Access 97 database and one Microsoft Word 97 Document. These instructions are written for installation on a single computer.  However, the LAN Administrator can install the database on the LAN. Shortcuts can then be created on other computers to access and utilize the database.  If LAN access is not available or desired then it is recommended the program be installed on one computer in a central location and have personnel report to that location to complete the survey. The survey should take approx. 30-45 minutes per person to complete.
1) Go to the computer your command has decided to run the survey from. If you are already there then skip to step 3.

2) Open the www.navmac.navy.mil web site. Choose "Ship."

3) Click on the Ous.zip icon. 

a) A "File Download" window will open. Choose "Save file to disk" and click on the "OK" button.

b) A "Save As" window will open. Browse to the (C:) Drive and click on the "Save" button. 

c) A "Download Complete" window will appear. Click on the "Close" button.

4) Go to the (C:) directory on your computer (Your (C:) Drive may be accessed via the "My Computer" icon on your desktop or via "Windows NT Explorer" under the Start button/Programs).

5) Select the ous.zip file. Right click on the file and choose "Extract to folder C:\ous…(it is the second "Extract" Option on the shortcut window). This option automatically creates an "OUS" folder.

6) A "WinZip" License agreement will appear. Click on the "I agree" button. This will automatically create a folder called "OUS" on your (C:) drive and extract two files in to it. 

a) One of the files is "Ousflt.mdb" a Microsoft Access 97 database which is the actual survey. 

b) The other file is "Ousins~1.doc" a Microsoft Word 97 document with introduction information, recommendations for managing the survey, and instructions for completing the survey and returning the results.

7) Open the C:\OUS folder and open the Word Document. Follow the introduction and "How to Complete" instructions before attempting to administer the survey. Note that the Dept YN has different instructions for completing the survey.

TO CREATE A SHORTCUT TO THE PROGRAM ON THE DESKTOP:

1) Open the C:\OUS folder. Right click on the Ousflt.mdb file and select "Create Shortcut"

a) A file named "Shortcut to Ousflt.mdb" will appear at the end (bottom) of the folder you are in. It is already highlighted.

2) Click and drag the shortcut file to the Desktop.

3) The shortcut is now on your desktop. To open the SURVEY program, double click on the OUS SURVEY icon.

If you have any questions you can contact ET1(SW) Lykins at rose.lykins@navmac.navy.mil or DSN 312-882-6412, commercial (901)-874-6412.

